The County (yp Yuba

County Administrator

TO: Board of Supervisors

FROM: County Administrator, Kevin Mallen

SUBJECT: County Administrator: Adopt Food Purchase Policy B-9 to the Yuba County
Administrative Policy and Procedures Manual.

DATE: August 26, 2025

NUMBER: 359/2025

Recommendation

Adopt Food Purchase Policy B-9 to the Yuba County Administrative Policy and Procedures Manual.

Background & Discussion

The Administrative Policy & Procedures Manual provides guidelines for County staff and leadership in
procedural matters affecting all County departments and should be updated periodically to reflect
changes to Board policy and current administrative practices.

The purpose of the food purchase policy is to define parameters under which County Departments may
purchase food and beverages using County funds. This policy provides guidance on which meetings or
events qualify, and the process to be followed for food and beverage purchases. There currently is not a
food purchase policy and therefore all food purchase requests from departments are circulated to the
County Administrator for approval. This policy will allow for Department Heads to approve food
purchase requests within their department following the guidelines within the Food Purchase Policy.
For purchases in excess of $1,000 both the Department Head and the County Administrator must
approve.

Committee Action
This item was presented to and approved by the Finance and Administration Committee on July 22,
2025.

Fiscal Impact
No funding commitment, administrative only

Attachments
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